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Converting a file or files to a PDF/A compliant versionContentsPDF/A document format. 1Test your PDF file . 2Add metadata . 3Conversion tools: PDF-XChange . 4PDF to PDF/A (Method 1) . 4docx to PDF/A (Method 2, not recommended for newer versions of Word) . 5Using Print to create a PDF/A file (Method 3, not recommended for newer versions of Word) . 5Creating a PDF/A file from Word . 6PDF/A-2 compliance . 6PDF/A-1a compliance . 7LaTeX (this is not a conversion tool) . 8Combining PDF files in PDF-XChange . 8PDF/A validation. 9Troubleshooting tips . 9External links . 9PDF/A document formatPDF/A is the ISO-standardized version of the Portable Document Format (PDF) specialized for thedigital preservation of electronic documents. The extension in the file name is pdf. PDF/A differsfrom ‘normal’ PDF in that features ill-suited for long-term archiving are omitted. A PDF/A file has allthe fonts used in the document embedded within the PDF file, so that the viewer of the file need nothave the same fonts used to create the file installed on their computer to read it. The currentavailable PDF/A standards are PDF/A-1 through to PDF/A-4. The valid and acceptable versions forarchiving your thesis at Aalto University are PDF/A-1a, -1b, -2a and -2b. The ‘a’, meaning accessible,has more stringent requirements than ‘b’, meaning basic. ‘1’ refers to the older standard from 2005,and it forbids the use of transparency in images, whereas ‘2’ refers to the next version of thestandard, published in 2011, and allows transparency in images. Thus, if you have images withtransparencies in your thesis, which is usually the case, use PDF/A-2. The following version, ‘3’,published in 2012, allows attaching other types of files as part of the PDF/A file and hence isconsidered unsuitable for archiving theses. Published in late 2020, ‘4’ is the latest version of thestandard and is not widely used yet.
Metadata is an important part of the standard. It facilitates finding information about the documentcontents and so helps search engines find your document. When creating a PDF/A file from a wordprocessor, like Word, metadata must be added manually to the PDF file before the PDF/A file iscreated (see Add metadata below).More details on the format and creating a PDF/A compliant file are available, for example, athttps://aaltodoc.aalto.fi/doc public/ohjeet/pdfa thesis guide.pdf.Test your PDF fileIn a proper PDF file, both ‘normal’ and PDF/A, text is stored as text in the file. Hence, text can behighlighted with your mouse—one word and even one letter at a time—for instance to copy it. Thishighlight test is a simple and effective quality check for your file. If the text cannot be highlighted, ithas been stored as a bitmap (rasterised image) in the file. Such a file is not a proper PDF and will notbe accepted, for example, by Turnitin. So, always check the quality of the pdf file you create.Converting a file from some format to PDF or PDF/A or combining several PDF files can result in animproper PDF file with rasterised text if the settings are incorrect or fonts are not embedded in theoriginal PDF files. You will find below instructions on how to convert or combine your files correctly.Having all the fonts used in your PDF file embedded in it is essential to create a PDF/A file; a PDF filewithout embedded fonts will result in the text being rasterised, sometimes the entire resultingPDF/A document being a collection of page images, or characters in that font are omitted orreplaced with some symbol, say a square. The list of fonts—the embedded fonts have the text‘Embedded Set’ or ‘Embedded subset’ alongside—can be viewed as follows:Acrobat Reader: File Properties Fonts tabPDF-XChange: File Document Properties Fonts(see Figure 1)If no fonts are listed, the PDF file contains rasterised fonts only and so is improper. Use only properPDF files to create PDF/A-compliant files.Figure 1: Using PDF-XChange to determine whether fonts are embedded in the PDF file. Embedded fonts are labelled as‘Embedded’ or ‘Embedded subset’.
Add metadataAdd at least the title of the document (thesis name), the author’s name, and the relevant keywordsto the PDF file’s metadata. Adding your abstract is strongly recommended. Add the abstract textwithout paragraph breaks in the field ‘Subject’. Add the metadata before saving your file as the finalPDF/A file. If you add the metadata to your final PDF/A file, you will have to enable editing it andresave it with the appropriate compliance after adding the metadata.To add the metadata, go to File Document Properties Description (1, 2 and 3 in Figure 2).Fill in the metadata fields in the dialogue box (4 in Figure 2). Add the keywords again in ‘AdditionalMetadata’ (5 and 6 in Figure 2) because, unlike the title and author, the keywords are nottransferred automatically. Also note that, if you have added the abstract text in the subject field, itwill appear in the ‘Description’ field here. Specify the copyright status you wish to give yourdocument (7 in Figure 2). Remember to test your file after saving the file.Figure 2: Adding metadata to a PDF file using PDF-XChange.
Conversion tools: PDF-XChangePDF-XChange pro/Editor, installed on all Windows workstations and managed by Aalto IT, is therecommended conversion tool. It is also available for home use at https://download.aalto.fi.Alternatively, use the virtual desktop environment, use-aalto-virtual-desktop-infrastructure, to use PDF-XChange.Word-processor applications, like MS Word or LibreOffice, are also able to save documents as PDF/A-compliant files. However, the properness of the created PDF/A file may be compromised (see Testyour PDF file above). The PDF/A file produced by MS Word (in the Microsoft Office 365 version 2102,build 13801.21092 and the current version 2108 build 14326.20738, January 2022) when set to bePDF/A compliant claims PDF/A-3 compliance and so is unacceptable for archiving your work, say, inAalto University’s digital thesis collection. Curiously, the created file using both Word versions failthe validation at the site mentioned in PDF/A validation below as well as in Adobe’s Acrobat Pro.There are few ways to convert your file to PDF/A with PDF-XChange, some of which are successful insome situations and not so in others. The most important requirement dictating the success of theconversion is the availability of the fonts and glyphs used in the document. If a glyph in a font isunavailable, the conversion will fail. Also, the PDF-XChange version may affect the result. At the timeof writing (January 2022), version 9.0 build 354.0 fails to create a proper PDF/A file using methods 2and 3 below for Word and PowerPoint documents. The result is a valid PDF/A file but improperbecause it is collection of image pages. Methods 2 and 3 are presented here because they haveworked with older versions of Word. Convert Word documents using the method described inCreating a PDF/A file from Word below. Regardless of how you create the PDF/A file, always test theresult as described in Test your PDF file above and validate it (see PDF/A validation below).PDF to PDF/A (Method 1)Open the PDF file with PDF-XChange. Ensure that all the fonts used are embedded (see Test yourPDF file above). Then do Save As Browse; go to the folder where you want to save your file, setSave as type PDF/A (*.pdf) from the drop-down menu, press ‘Options’ and set ‘ChooseConformance’ to ‘PDF/A-2a’ or ‘PDF/A-2b’ from the drop-down menu. Favour ‘PDF/A-2a’ forbetter accessibility, but if its creation fails, use ‘PDF/A-2b’. Check the ‘Embed Font Subset’ box.The sequence in this process is illustrated in Figure 3.Figure 3: Saving the opened PDF file to conform with the PDF/A-2a or PDF/A-2b standard.You may also check the ‘Rasterize unembedded fonts’ box, but this should not be necessary if allthe fonts used in the original PDF are embedded in it.
docx to PDF/A (Method 2, not recommended for newer versions of Word)Open the Word (docx or dotx) document in PDF-XChange (Open Browse) and the set file type tobe opened to ‘MS Word Document’ from the drop-down menu, as shown in Figure 4. Navigate tothe folder where the file you want to open is located, choose or name the file to be opened, andpress ‘Open’. PDF-XChange converts the file on-the-fly to PDF, which can take a while.Figure 4: Opening a Word document in PDF-XChange.The next step, saving the file with the desired PDF/A conformance, is identical to Method 1 above.That is, do Save As Browse, go to the desired folder, set Save as type PDF/A Document(*.pdf) Options PDF/A-2a or PDF/A-2b. Check the box ‘Embed font subset’. Check also‘Rasterize unembedded fonts’, but this should be unnecessary because all fonts used in the Worddocument should be embedded in the converted PDF file. Figure 3 illustrates the process.Using Print to create a PDF/A file (Method 3, not recommended for newer versions ofWord)Figure 5: First set the printer name to ‘PDF-XChange’ (1), and then pushing the ‘Properties’ button (2) will open a new dialogbox. Choose ‘General’ (3) in order to specify the desired PDF format (4).At the time of writing (January 2022), this method tends to create an improper PDF/A file and so isnot recommended. Nonetheless, to make the conversion, use the PDF-XChange printer; that is, in
the ‘Print’ dialog box set ‘Name’ to ‘PDF-XChange Standard’ from the drop-down menu and thenpush the ‘Properties’ button (see Figure 5):File Print PDF-XChange Standard Properties General choose: PDF/A-2a orPDF/A-2bCreating a PDF/A file from WordPDF/A-2 complianceCreating a PDF/A-2 file from Word is a three-phase process. In the first phase, save the Worddocument as a PDF/A-3a1 file as follows (see Figure 6):File Save as choose PDF (*.pdf) More options Options PDF/A compliantFigure 6: Saving a Word document as a PDF/A-3a file.1Word neither gives you a choice on the type of PDF/A file to be created nor says what type of PDF/A file iscreated. When checked elsewhere, the created file claims PDF/A-3a compliance. Also, as mentioned earlier,the created file fails validation elsewhere. Hence a multiphase process to create a PDF/A-2 file is necessary.
In the second phase, open the created PDF/A file in PDF-XChange and add metadata as described inAdd metadata above. Finally, in the third and final phase, save the file as a PDF/A-2a or PDF/A-2bfile, as described in PDF to PDF/A (Method 1) above.PDF/A-1a complianceIf creating a PDF/A-2b compliant file fails and PDF-XChange is not available, you can try to create afile with PDF/A-1a compliance, which is acceptable for Turnitin as well as for archiving in AaltoUniversity’s digital thesis collection. Do either File Save As Adobe PDF or File Export Create Adobe PDF Create Adobe PDF, as shown in Figure 7 for the latter.Figure 7: Exporting to create a file with PDF/A-1a compliance.The next dialog box that appears, shown in Figure 8, is identical for both approaches. Press‘Options’ check the box ‘Create PDF/A-1a: 2005 compliant file’ OK name the fileappropriately Save to create the file with PDF/A1a conformance.Figure 8: Settings to create a file with PDF/A-1a conformance.
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LaTeX (this is not a conversion tool)A LaTeX thesis template and class file, developed at Teacher Services, which directly produces aPDF/A-2b file is available at https://wiki.aalto.fi/display/Aaltothesis/Aalto Thesis LaTeX Template.The template, which supports text in Finnish, Swedish and English, is self-explanatary. Do not makeany adjustments to create a PDF/A file, simply set the option in \documentclass to a-1b or a-2b tocreate a PDF/A-1b or PDF/A2-b compliant file, respectively. If the generated PDF/A turns out not tobe a valid PDF/A, see the guide at https://aaltodoc.aalto.fi/doc public/ohjeet/pdfa thesis guide.pdffor help. If the guide does not help you, you can try to fix the bad PDF file and convert it into a validPDF/A format by using PDF-XChange, as described above in PDF to PDF/A (Method 1).Combining PDF files in PDF-XChangeYou can combine PDF files to create one PDF/A-compliant file, as shown in Figure 9. Add the files tobe combined either by clicking ‘Add files’ (4 in the figure) and picking the desired files or drag-anddrop them into the box in the order they are to be combined.Figure 9: Combining PDF files to create one PDF/A-2a or PDF/A-2b compliant file.Do not use docx files directly when combining files since some fonts may fail to get embeddedwithout you knowing. Test the resulting file first (see Test your PDF file above) and then validate it(see PDF/A validation below). If the validation fails, create PDF/A-compliant files from the individualPDF ones first, combine them next, and then create the final PDF/A file.
PDF/A validationValidate your file at https://www.pdf-online.com/osa/validate.aspx. Drag-and-drop your file into thebox there. The result of a successful validation is shown in Figure 10.Figure 10: Result of a successful validation of a PDF/A-2b compliant file.Troubleshooting tips Favour the pdf format for images in LaTeX. Ensure that all fonts used in the image areembedded in the file.Use the jpg or png format for image files you add to your Word or LibreOffice publication.Use the Insert image function in the word-processing program:Microsoft Word: Insert -menu Picture choose fileLibreOffice: Insert Image From file choose fileDo not use Copy–Paste or drag-and-drop functions for inserting imagesTest your pdf for its ‘properness’ and ensure that all fonts are embedded.External t pitkäaikaissäilytyspalvelut (CSC): Säilytys- ja siirtokelpoiset tiedostomuodotPetersen-Jessen, Jari, 2009, PDF-tiedostomuodon hyödyntäminen eduskunnassaPDF/A in a Nutshell 2.0
worked with older versions of Word. Convert Word documents using the method described in Creating a PDF/A file from Word below. Regardless of how you create the PDF/A file, always test the result as described in Test your PDF file above and validate it (see PDF/A validation below). PDF to PDF/A (Method 1) Open the PDF file with PDF-XChange.
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Converting Google Earth .kml files to GIS shape .shp files and vice versa. 


If you have built a map in Google Earth that you would like to import to GIS, the following section will lead you through the process of converting Google Earth files to ArcGIS layers. 1. First you must save your Google Earth Layers as a .kmz file to your hard drive. A .kmz file is basically a zipped .kml file.
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Converting Files to PDF - tamuk.edu 


Converting a Word Document to a PDF File Open the file you want to convert into a PDF file in Word. Once in Word, select the File tab on the top left corner of the tool bar. The File page with various options will now be available. There are three options you can use: the Save As Option, the Print Option, and the Save as Adobe PDF for Adobe .
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AVS Convertor: DVD Video Files to Web Compatible Files 


Copy files from DVD to hard drive. 3. Convert file-set to one file. 4. Convert file to FLV (compressed file for Flash). A professional application will combine steps 3 and 4. 5. Import FLV into Flash (FLA file). 6. Publish FLA to SWF, which will generate dependant files. 7. Post SWF and dependant files onto the Web Server, (in our case/at this .
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Converting ARF to MP4 Introduction Installing the Webex ... 


Webex: Converting ARF to MP4 4 Converting your ARF file to MP4 To convert your WebEx recording from an .ARF file format to an .MP4 file format, follow these steps. Opening the ARF Player If the ARF Player is not already open: 1. Click the Start button. 2. Open All apps and then navigate to
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Isaconvert Continuous Converting of Nickel PGM Mattes 


ISACONVERT Nickel/PGM Converting Slag Chemistry The calcium ferrite slag system has been successfully applied to continuous copper converting technologies since the mid 1970s16. The beneficial properties of calcium ferrite slags, for copper converting, were established and outlined in the 1980s by the 17research of Yazawa -18 and Takeda19 .
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Medisoft Network Professional Medisoft Advanced Medisoft - Metro PM 


What's New in Medisoft 15 SP2 124 What's New in Medisoft 15 SP1 130 APPENDIX C 137 Converting Data 137 Converting from Windows Version 5.5x or Higher to Medisoft 15 137 Converting from Windows Version 5.4x or Lower to Medisoft Version 15 137 Multiple Practice Conversion Process 137 Medisoft MS-DOS Users Converting to Windows 137
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Chapter 13: File-System Interface - City University of New York 


Operating System Concepts - 10th Edition 13.8 Silberschatz, Galvin and Gagne 2018 Open Files Several pieces of data are needed to manage open files: Open-file table: tracks open files File pointer: pointer to last read/write location, per process that has the file open File-open count: counter of number of times a file is open - to allow removal of data from open-file table when
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Technolog y Guidelines for SLIS Students - Simmons University 


Proper management of your digital assets (typically stored in files) is important. Skills such as creating folders, working with files and folders, understanding file types, compressing and uncompressing files, saving/converting files, and managing files in the cloud can make your digital life more efficient and productive.
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Personal insurance - Car & Business insurance King Price Insurance

The king's insurance options 5 Things you need to know 7 The stuff you need to do 14 How to claim 16 Our commitment to you 20 Car insurance 22 Car warranty 37 Shortfall cover 45 Scratch and dent 46 Tyre and rim 48 Motorbike insurance 53 Trailer and caravan insurance 64 Watercraft insurance 68 Home contents insurance 77 Buildings insurance 89
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Gold Tier - MAPFRE Insurance

Foy Insurance of MA, LLC 198 Frank Consolati Insurance Agency, Inc. 198 County Insurance Agency, Inc. 198 Woodrow W Cross Agency 214 Woodland Insurance Agency, Inc. 214 Tegeler Insurance Services of CT, Inc. 214 Pantano/VonKahle Insurance Agency, Inc. 214 . Hanson Insurance Agency, Inc. 287 J.H. Slattery Insurance Agency, Inc. 287
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Consumer Guide to Auto Insurance - csimt.gov

consumer guide to auto insurance contents introduction to auto insurance 1 understanding your auto insurance policy 2 required auto insurance 3 optional types of auto insurance 4-5 getting the right coverage 6 accidents and violations 7 how to shop for auto insurance 8 shopping tips 9 frequently asked questions 10-11 insurance complaints/when you have a problem 12
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Industry Observations Insurance Industry

Jun 30, 2019 · 6/17/2019 Commercial Insurance Branch of Extraco Banks, N.A. Higginbotham Insurance Group, Inc. Insurance Brokers NA 6/13/2019 Links Insurance Services, LLC World Insurance Associates LLC Property and Casualty Insurance NA 6/13/2019 Abram Interstate Insurance Services, Inc. Risk Placement Services, 




2y ago




591 Views






















Life Insurance Buyer's Guide Life Insurance - National Association of .

Life Insurance uers uide Naional ssociaion of Insurance Commissioners Compare the Different Types of Insurance Policies There are many types of life insurance pol-icies. You should choose a policy with fea-tures that fit your individual needs. Some things to consider are: Term Insurance vs. Cash Value In-surance. Term insurance is intended to
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your guide to understanding auto ins in nh - New Hampshire

Hampshire Insurance Department does not mandate or set Auto Insurance Rates. Auto Insurance Rates will vary by insurance company. This guide is intended to give New Hampshire consumers basic information on auto insurance. It suggests ways to: Lower the cost of your auto insurance, shop for Auto insurance and, file an auto insurance claim.
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18.01.41 - REPLACEMENT OF LIFE INSURANCE AND ANNUITIES - Idaho

Department of Insurance Replacement of Life Insurance and Annuities. Page 3. 04. Existing Life Insurance or Annuity. "Existing Life Insurance or Annuity" means any life insurance or annuity in force, including life insurance under a binding or conditional receipt or a lif e insurance policy or annuity that is within an unconditional refund period.
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EXAMINATION REPORT OF THE ADMIRAL INSURANCE COMPANY AS OF . - Delaware

Berkley Regional Specialty Insurance Comp 31295 DE Carolina Casualty Insurance Company 10510 IA Clermont Insurance Company 33480 IA Continental Western Insurance Company 10804 IA Firemen's Insurance Com pany of Wash, D.C. 21784 DE Gemini Insurance Company 10833 DE Great Divide Insurance Company 25224 ND
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American International Group, Inc. - Federal Reserve

American General Life Insurance Company AGL U.S. Life Insurance Company AGC Life Insurance Company AGC Life U.S. Life Insurance Company The United States Life Insurance Company in the City of New York U.S. Life U.S. Life Insurance Company The Variable Annuity Life Insurance Company VALIC U.S. Life Insurance Company
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Japan's Insurance Market - Toa Re

with 61.6% of net premiums written, of which automobile insurance totaled 48.8% and compulsory automobile liability insurance totaled 12.8%. Fire insurance accounted for 13.7%, miscellaneous casualty insurance including liability insurance accounted for 11.6%, accident insurance accounted for 9.8%, and marine insurance accounted for 3.2%.
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List of Insurance Companies by Insurance Manager - Cayman Islands dollar

2447 Batan Insurance Company SPC, Ltd. 29-Sep-03 1307714 BBG Insurance Services, Ltd. 09-Aug-16 1254 BCHS Insurance, Ltd. 07-Oct-98 1168 Bearacuda Re 01-Aug-97 2639 Bedrock Insurance Limited 24-Nov-05 2150 Bom Ambiente Insurance Company 14-Jun-00 2565 Boundless Insurance Company, Ltd. 01-Dec-04 769 Bucap Limited 03-Mar-89
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Insurance Certificate 713705-3 and Assistance Program

Name of insurance product: Purchase Protection and Travel Insurance for National Bank of Canada Mastercard credit cards, group insurance policy no. 713705 (Schedule A Certificate number 3)/713705-3 Type of insurance product: Purchase insurance and extended warranty and travel insurance (group insurance) Assistance provider contact information
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Oracle Insurance Performance Insight for General Insurance

for General Insurance Overview Oracle Insurance Performance Insight for General Insurance (OIPIGI) is a comprehensive business intelligence system created exclusively for the General Insurance/Property and Casualty (P&C) insurance industry. OIPIGI provides a complete set of web-based analytical and reporting components that enable users to
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S OF GENERAL INSURANCE

General Insurance comprises of insurance of property against fire, burglary etc, personal insurance such as Accident and Health Insurance, and liability insurance which covers legal liabilities. Suitable general Insurance covers are necessary for every family. It is important to protect one’s property, which
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Insurance Act 1978 - Bermuda Laws

INSURANCE MANAGERS, BROKERS, AGENTS, INSURANCE MARKETPLACE PROVIDERS AND SALESMEN Insurance managers, agents and insurance marketplace providers to maintain lists of insurers for which they act Insurance broker, agent, salesman or insurance marketplace provider deemed agent of insurer in cert




2y ago




268 Views
















 





















ZBOOK





Free Books library and manuals.




	
	
	
	
	











Contact Us


	Home
	About
	Contact
	DMCA











Mobile






















Copyright ©2024 All rights reserved  by zbook.org



	Terms of Use
	Privacy Policy
	Cookie Policy





















It looks like you're using an ad-blocker

×




Our website is made possible by displaying online advertisements to our visitors.

Please consider supporting us by disabling your ad blocker.





I've disabled it
Close






























About this dialog

Our systems have detected unusual traffic from your computer network. This page checks to see if it's really you sending the requests, and not a robot.

















