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Converting a file or files to a PDF/A compliant versionContentsPDF/A document format. 1Test your PDF file . 2Add metadata . 3Conversion tools: PDF-XChange . 4PDF to PDF/A (Method 1) . 4docx to PDF/A (Method 2, not recommended for newer versions of Word) . 5Using Print to create a PDF/A file (Method 3, not recommended for newer versions of Word) . 5Creating a PDF/A file from Word . 6PDF/A-2 compliance . 6PDF/A-1a compliance . 7LaTeX (this is not a conversion tool) . 8Combining PDF files in PDF-XChange . 8PDF/A validation. 9Troubleshooting tips . 9External links . 9PDF/A document formatPDF/A is the ISO-standardized version of the Portable Document Format (PDF) specialized for thedigital preservation of electronic documents. The extension in the file name is pdf. PDF/A differsfrom ‘normal’ PDF in that features ill-suited for long-term archiving are omitted. A PDF/A file has allthe fonts used in the document embedded within the PDF file, so that the viewer of the file need nothave the same fonts used to create the file installed on their computer to read it. The currentavailable PDF/A standards are PDF/A-1 through to PDF/A-4. The valid and acceptable versions forarchiving your thesis at Aalto University are PDF/A-1a, -1b, -2a and -2b. The ‘a’, meaning accessible,has more stringent requirements than ‘b’, meaning basic. ‘1’ refers to the older standard from 2005,and it forbids the use of transparency in images, whereas ‘2’ refers to the next version of thestandard, published in 2011, and allows transparency in images. Thus, if you have images withtransparencies in your thesis, which is usually the case, use PDF/A-2. The following version, ‘3’,published in 2012, allows attaching other types of files as part of the PDF/A file and hence isconsidered unsuitable for archiving theses. Published in late 2020, ‘4’ is the latest version of thestandard and is not widely used yet.
Metadata is an important part of the standard. It facilitates finding information about the documentcontents and so helps search engines find your document. When creating a PDF/A file from a wordprocessor, like Word, metadata must be added manually to the PDF file before the PDF/A file iscreated (see Add metadata below).More details on the format and creating a PDF/A compliant file are available, for example, athttps://aaltodoc.aalto.fi/doc public/ohjeet/pdfa thesis guide.pdf.Test your PDF fileIn a proper PDF file, both ‘normal’ and PDF/A, text is stored as text in the file. Hence, text can behighlighted with your mouse—one word and even one letter at a time—for instance to copy it. Thishighlight test is a simple and effective quality check for your file. If the text cannot be highlighted, ithas been stored as a bitmap (rasterised image) in the file. Such a file is not a proper PDF and will notbe accepted, for example, by Turnitin. So, always check the quality of the pdf file you create.Converting a file from some format to PDF or PDF/A or combining several PDF files can result in animproper PDF file with rasterised text if the settings are incorrect or fonts are not embedded in theoriginal PDF files. You will find below instructions on how to convert or combine your files correctly.Having all the fonts used in your PDF file embedded in it is essential to create a PDF/A file; a PDF filewithout embedded fonts will result in the text being rasterised, sometimes the entire resultingPDF/A document being a collection of page images, or characters in that font are omitted orreplaced with some symbol, say a square. The list of fonts—the embedded fonts have the text‘Embedded Set’ or ‘Embedded subset’ alongside—can be viewed as follows:Acrobat Reader: File Properties Fonts tabPDF-XChange: File Document Properties Fonts(see Figure 1)If no fonts are listed, the PDF file contains rasterised fonts only and so is improper. Use only properPDF files to create PDF/A-compliant files.Figure 1: Using PDF-XChange to determine whether fonts are embedded in the PDF file. Embedded fonts are labelled as‘Embedded’ or ‘Embedded subset’.
Add metadataAdd at least the title of the document (thesis name), the author’s name, and the relevant keywordsto the PDF file’s metadata. Adding your abstract is strongly recommended. Add the abstract textwithout paragraph breaks in the field ‘Subject’. Add the metadata before saving your file as the finalPDF/A file. If you add the metadata to your final PDF/A file, you will have to enable editing it andresave it with the appropriate compliance after adding the metadata.To add the metadata, go to File Document Properties Description (1, 2 and 3 in Figure 2).Fill in the metadata fields in the dialogue box (4 in Figure 2). Add the keywords again in ‘AdditionalMetadata’ (5 and 6 in Figure 2) because, unlike the title and author, the keywords are nottransferred automatically. Also note that, if you have added the abstract text in the subject field, itwill appear in the ‘Description’ field here. Specify the copyright status you wish to give yourdocument (7 in Figure 2). Remember to test your file after saving the file.Figure 2: Adding metadata to a PDF file using PDF-XChange.
Conversion tools: PDF-XChangePDF-XChange pro/Editor, installed on all Windows workstations and managed by Aalto IT, is therecommended conversion tool. It is also available for home use at https://download.aalto.fi.Alternatively, use the virtual desktop environment, use-aalto-virtual-desktop-infrastructure, to use PDF-XChange.Word-processor applications, like MS Word or LibreOffice, are also able to save documents as PDF/A-compliant files. However, the properness of the created PDF/A file may be compromised (see Testyour PDF file above). The PDF/A file produced by MS Word (in the Microsoft Office 365 version 2102,build 13801.21092 and the current version 2108 build 14326.20738, January 2022) when set to bePDF/A compliant claims PDF/A-3 compliance and so is unacceptable for archiving your work, say, inAalto University’s digital thesis collection. Curiously, the created file using both Word versions failthe validation at the site mentioned in PDF/A validation below as well as in Adobe’s Acrobat Pro.There are few ways to convert your file to PDF/A with PDF-XChange, some of which are successful insome situations and not so in others. The most important requirement dictating the success of theconversion is the availability of the fonts and glyphs used in the document. If a glyph in a font isunavailable, the conversion will fail. Also, the PDF-XChange version may affect the result. At the timeof writing (January 2022), version 9.0 build 354.0 fails to create a proper PDF/A file using methods 2and 3 below for Word and PowerPoint documents. The result is a valid PDF/A file but improperbecause it is collection of image pages. Methods 2 and 3 are presented here because they haveworked with older versions of Word. Convert Word documents using the method described inCreating a PDF/A file from Word below. Regardless of how you create the PDF/A file, always test theresult as described in Test your PDF file above and validate it (see PDF/A validation below).PDF to PDF/A (Method 1)Open the PDF file with PDF-XChange. Ensure that all the fonts used are embedded (see Test yourPDF file above). Then do Save As Browse; go to the folder where you want to save your file, setSave as type PDF/A (*.pdf) from the drop-down menu, press ‘Options’ and set ‘ChooseConformance’ to ‘PDF/A-2a’ or ‘PDF/A-2b’ from the drop-down menu. Favour ‘PDF/A-2a’ forbetter accessibility, but if its creation fails, use ‘PDF/A-2b’. Check the ‘Embed Font Subset’ box.The sequence in this process is illustrated in Figure 3.Figure 3: Saving the opened PDF file to conform with the PDF/A-2a or PDF/A-2b standard.You may also check the ‘Rasterize unembedded fonts’ box, but this should not be necessary if allthe fonts used in the original PDF are embedded in it.
docx to PDF/A (Method 2, not recommended for newer versions of Word)Open the Word (docx or dotx) document in PDF-XChange (Open Browse) and the set file type tobe opened to ‘MS Word Document’ from the drop-down menu, as shown in Figure 4. Navigate tothe folder where the file you want to open is located, choose or name the file to be opened, andpress ‘Open’. PDF-XChange converts the file on-the-fly to PDF, which can take a while.Figure 4: Opening a Word document in PDF-XChange.The next step, saving the file with the desired PDF/A conformance, is identical to Method 1 above.That is, do Save As Browse, go to the desired folder, set Save as type PDF/A Document(*.pdf) Options PDF/A-2a or PDF/A-2b. Check the box ‘Embed font subset’. Check also‘Rasterize unembedded fonts’, but this should be unnecessary because all fonts used in the Worddocument should be embedded in the converted PDF file. Figure 3 illustrates the process.Using Print to create a PDF/A file (Method 3, not recommended for newer versions ofWord)Figure 5: First set the printer name to ‘PDF-XChange’ (1), and then pushing the ‘Properties’ button (2) will open a new dialogbox. Choose ‘General’ (3) in order to specify the desired PDF format (4).At the time of writing (January 2022), this method tends to create an improper PDF/A file and so isnot recommended. Nonetheless, to make the conversion, use the PDF-XChange printer; that is, in
the ‘Print’ dialog box set ‘Name’ to ‘PDF-XChange Standard’ from the drop-down menu and thenpush the ‘Properties’ button (see Figure 5):File Print PDF-XChange Standard Properties General choose: PDF/A-2a orPDF/A-2bCreating a PDF/A file from WordPDF/A-2 complianceCreating a PDF/A-2 file from Word is a three-phase process. In the first phase, save the Worddocument as a PDF/A-3a1 file as follows (see Figure 6):File Save as choose PDF (*.pdf) More options Options PDF/A compliantFigure 6: Saving a Word document as a PDF/A-3a file.1Word neither gives you a choice on the type of PDF/A file to be created nor says what type of PDF/A file iscreated. When checked elsewhere, the created file claims PDF/A-3a compliance. Also, as mentioned earlier,the created file fails validation elsewhere. Hence a multiphase process to create a PDF/A-2 file is necessary.
In the second phase, open the created PDF/A file in PDF-XChange and add metadata as described inAdd metadata above. Finally, in the third and final phase, save the file as a PDF/A-2a or PDF/A-2bfile, as described in PDF to PDF/A (Method 1) above.PDF/A-1a complianceIf creating a PDF/A-2b compliant file fails and PDF-XChange is not available, you can try to create afile with PDF/A-1a compliance, which is acceptable for Turnitin as well as for archiving in AaltoUniversity’s digital thesis collection. Do either File Save As Adobe PDF or File Export Create Adobe PDF Create Adobe PDF, as shown in Figure 7 for the latter.Figure 7: Exporting to create a file with PDF/A-1a compliance.The next dialog box that appears, shown in Figure 8, is identical for both approaches. Press‘Options’ check the box ‘Create PDF/A-1a: 2005 compliant file’ OK name the fileappropriately Save to create the file with PDF/A1a conformance.Figure 8: Settings to create a file with PDF/A-1a conformance.
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LaTeX (this is not a conversion tool)A LaTeX thesis template and class file, developed at Teacher Services, which directly produces aPDF/A-2b file is available at https://wiki.aalto.fi/display/Aaltothesis/Aalto Thesis LaTeX Template.The template, which supports text in Finnish, Swedish and English, is self-explanatary. Do not makeany adjustments to create a PDF/A file, simply set the option in \documentclass to a-1b or a-2b tocreate a PDF/A-1b or PDF/A2-b compliant file, respectively. If the generated PDF/A turns out not tobe a valid PDF/A, see the guide at https://aaltodoc.aalto.fi/doc public/ohjeet/pdfa thesis guide.pdffor help. If the guide does not help you, you can try to fix the bad PDF file and convert it into a validPDF/A format by using PDF-XChange, as described above in PDF to PDF/A (Method 1).Combining PDF files in PDF-XChangeYou can combine PDF files to create one PDF/A-compliant file, as shown in Figure 9. Add the files tobe combined either by clicking ‘Add files’ (4 in the figure) and picking the desired files or drag-anddrop them into the box in the order they are to be combined.Figure 9: Combining PDF files to create one PDF/A-2a or PDF/A-2b compliant file.Do not use docx files directly when combining files since some fonts may fail to get embeddedwithout you knowing. Test the resulting file first (see Test your PDF file above) and then validate it(see PDF/A validation below). If the validation fails, create PDF/A-compliant files from the individualPDF ones first, combine them next, and then create the final PDF/A file.
PDF/A validationValidate your file at https://www.pdf-online.com/osa/validate.aspx. Drag-and-drop your file into thebox there. The result of a successful validation is shown in Figure 10.Figure 10: Result of a successful validation of a PDF/A-2b compliant file.Troubleshooting tips Favour the pdf format for images in LaTeX. Ensure that all fonts used in the image areembedded in the file.Use the jpg or png format for image files you add to your Word or LibreOffice publication.Use the Insert image function in the word-processing program:Microsoft Word: Insert -menu Picture choose fileLibreOffice: Insert Image From file choose fileDo not use Copy–Paste or drag-and-drop functions for inserting imagesTest your pdf for its ‘properness’ and ensure that all fonts are embedded.External t pitkäaikaissäilytyspalvelut (CSC): Säilytys- ja siirtokelpoiset tiedostomuodotPetersen-Jessen, Jari, 2009, PDF-tiedostomuodon hyödyntäminen eduskunnassaPDF/A in a Nutshell 2.0
worked with older versions of Word. Convert Word documents using the method described in Creating a PDF/A file from Word below. Regardless of how you create the PDF/A file, always test the result as described in Test your PDF file above and validate it (see PDF/A validation below). PDF to PDF/A (Method 1) Open the PDF file with PDF-XChange.
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Converting Google Earth .kml files to GIS shape .shp files and vice versa. 


If you have built a map in Google Earth that you would like to import to GIS, the following section will lead you through the process of converting Google Earth files to ArcGIS layers. 1. First you must save your Google Earth Layers as a .kmz file to your hard drive. A .kmz file is basically a zipped .kml file.
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Converting Files to PDF - tamuk.edu 


Converting a Word Document to a PDF File Open the file you want to convert into a PDF file in Word. Once in Word, select the File tab on the top left corner of the tool bar. The File page with various options will now be available. There are three options you can use: the Save As Option, the Print Option, and the Save as Adobe PDF for Adobe .
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AVS Convertor: DVD Video Files to Web Compatible Files 


Copy files from DVD to hard drive. 3. Convert file-set to one file. 4. Convert file to FLV (compressed file for Flash). A professional application will combine steps 3 and 4. 5. Import FLV into Flash (FLA file). 6. Publish FLA to SWF, which will generate dependant files. 7. Post SWF and dependant files onto the Web Server, (in our case/at this .
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Converting ARF to MP4 Introduction Installing the Webex ... 


Webex: Converting ARF to MP4 4 Converting your ARF file to MP4 To convert your WebEx recording from an .ARF file format to an .MP4 file format, follow these steps. Opening the ARF Player If the ARF Player is not already open: 1. Click the Start button. 2. Open All apps and then navigate to
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Isaconvert Continuous Converting of Nickel PGM Mattes 


ISACONVERT Nickel/PGM Converting Slag Chemistry The calcium ferrite slag system has been successfully applied to continuous copper converting technologies since the mid 1970s16. The beneficial properties of calcium ferrite slags, for copper converting, were established and outlined in the 1980s by the 17research of Yazawa -18 and Takeda19 .
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Medisoft Network Professional Medisoft Advanced Medisoft - Metro PM 


What's New in Medisoft 15 SP2 124 What's New in Medisoft 15 SP1 130 APPENDIX C 137 Converting Data 137 Converting from Windows Version 5.5x or Higher to Medisoft 15 137 Converting from Windows Version 5.4x or Lower to Medisoft Version 15 137 Multiple Practice Conversion Process 137 Medisoft MS-DOS Users Converting to Windows 137
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Chapter 13: File-System Interface - City University of New York 


Operating System Concepts - 10th Edition 13.8 Silberschatz, Galvin and Gagne 2018 Open Files Several pieces of data are needed to manage open files: Open-file table: tracks open files File pointer: pointer to last read/write location, per process that has the file open File-open count: counter of number of times a file is open - to allow removal of data from open-file table when
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Technolog y Guidelines for SLIS Students - Simmons University 


Proper management of your digital assets (typically stored in files) is important. Skills such as creating folders, working with files and folders, understanding file types, compressing and uncompressing files, saving/converting files, and managing files in the cloud can make your digital life more efficient and productive.









14 Views




2m ago




















Recent Views





 













Career Options for In-House Counsel

Association of Corporate Counsel 1025 Connecticut Avenue, NW, Suite 200 Washington, DC 20036 USA tel 1 202.293.4103, fax 1 202.293.4701 www.acc.com By in-house counsel, for in-house counsel. Association of Corporate Counsel 1025 Connecticut Avenue, NW, Suite 200 Washington, DC 20036 USA tel 1 202.293.4
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Corporate Counsel College

CORPORATE COUNSEL TRAINING ACADEMY For in-house counsel newer to the role. For more information, please view the Corporate Counsel Training Academy brochure on www.iadclaw.org. 5:00 - 6:30 p.m. COCKTAIL RECEPTION THURSDAY, APRIL 7, 2022 7:15 - 8:00 a.m. BREAKFAST 8:00 - 8:15 a.m. OPENING REMARKS John T. Lay, Jr., Corporate Counsel College Dean .
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Session 102 How to Become Insurance Panel Counsel & Tips on Ethical .

The retained counsel maintains a relationship between the insured client(s) and the carrier with the common goal of resolving the litigation or claim(s) asserted against the insured. In such a relationship, the carrier pays the defense cost and the legal fees of the panel counsel. However, the panel counsel/staff counsel
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OFFICE OF THE GENERAL COUNSEL MEMORANDUM GC 15- 04 March 18, 2015

OFFICE OF THE GENERAL COUNSEL MEMORANDUM GC 15- 04 March 18, 2015 TO: All Regional Directors, Officers-in-Charge, and Resident Officers FROM: Richard F. Griffin, Jr., General Counsel SUBJECT: Report of the General Counsel Concerning Employer Rules Attached is a report from the General Counsel concerning recent employer rule cases. Attachment
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Corporate Counsel: In the Crosshairs of a Criminal Ivestigation

Corporate counsel are expected, and in some cases required, to act independently of the very executives to whom they report. The fiduciary duties of corporate counsel now dic-tate that, at the first signs of suspicious activity, corporate counsel are expected to consult with outside counsel, initi-
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Summaries of Published Successful Ineffective Assistance of Counsel .

innocence; counsel thought petitioner believed what he was saying but counsel disbelieved it, and counsel's approach was not designed to avoid suborning perjury but rather to avoid a death sentence. SCOTUS not apply did . Strickland. here "[b]ecause a client's autonomy, not counsel's competence, is in issue." 138 S. Ct. at 1510- 11.
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SM Recruiting & Retaining In-House Counsel

May 30, 2013 · By in-house counsel, for in-house counsel. Association of Corporate Counsel 1025 Connecticut Avenue, NW, Suite 200 Washington, DC 20036 USA tel 1 202.2
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Assistant General Counsel for Litigation, Employment and .

The Assistant General Counsel for Litigation, Employment, and Oversight (AGC/LEO) is the principal assistant and advisor to the General Counsel and Deputy General Counsel on legal aspects of the Department’s activities in the fields of employment, labo
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Case: 15-6397 Document: 24 Filed: 02/04/2016 Page: 1 .

AMICUS CURIAE IN SUPPORT OF THE APPELLANT . ANNE K. SMALL General Counsel . SANKET J. BULSARA Deputy General Counsel . MICHAEL A. CONLEY Solicitor . WILLIAM K. SHIREY Assistant General Counsel . STEPHEN G. YODER Senior Litigation Counsel . Securities and Exchange 
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USCA Case #13-5252 Document #1455974 Filed: 09/11/2013 .

1615 H St., NW Washington, DC 20062 202.463.5337 Counsel for Appellant the Chamber of Commerce of the United States of America Of Counsel: Quentin Riegel National Association of Manufacturers 733 10th St., NW Suite 700 Washington, DC 20001 202.637.3000 Counsel for Appellant the National Association of Manufacturers Of Counsel: Maria Ghazal
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OUTSIDE COUNSEL GUIDELINES - Government of New Jersey

counsel shall designate a Relationship Attorney to be the Designated Attorney's principal contact. Outside counsel may expect the Designated Attorney to provide clear, specific instructions; communicate the State's objectives; closely monitor the management plan and budget; follow the progress of the matter; keep outside counsel informed of .




1y ago




96 Views






















Waiver of Counsel in Juvenile Court

Waiver of Counsel . 3 Waiver of Counsel in Juvenile Court . The Sixth Amendment states "[i]n all criminal prosecutions, the accused shall enjoy the right . . . to have the Assistance of Counsel for his defence." (U.S. Constit, amend. VI). This right is part of the Constitutional jurisdiction of the Court (Johnson v. Zerbst, 1938). Without it, the
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Should Compliance Report to the General Counsel?

than 800 responses, 88% are opposed to the corporate counsel serving as the compliance officer, and 80% oppose having com-pliance report to the corporate counsel's office. Detailed Findings o Survey respondents were strongly opposed to the idea of corporate counsel also serving as the compliance officer.
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The General Counsel Report 2021 Rising To Today's Challenges and .

general counsel evolved from the office of "no," to one of significant strategic influence. Once largely viewed as a cost center, or barrier to corporate progress, the general counsel of today are business drivers in their own right. This evolution for the general counsel came in the nick of time for the turmoil of 2020.
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Leveraging Legal Leadership: The General Counsel as a Corporate Culture .

counsel and legal department, but the failure to draw that link may prove shortsighted on the part of the board. Given the importance of the general counsel in matters of ethics, compliance, corporate governance, and risk and reputation management, the general counsel should be a key ally and partner in establishing a
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